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BRE x &S HF AR EH + BERFEITAIRBEED
80,000 7C x 1+ 6 =13,333.33 jC
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ZEFEA
ETEREANZES

Appointment Letter of Primary Authorised Person

KNSR E R E
(EELH) T BB 7 By  BBE T AL RARAN S RAE AR
" EEEREAN O REBAAN S ALE S/ AEERE -V ARBUSEREE "5, ZHEEET
HHEEE > GFEEARNBESCHFFE LA - ERAE /B RREESECER - DUEE
KEFHAN/ KNG/ BEEEE T HNERREREARESE

I/Our company/Our organisation®

(Name of Employer) ™ with the identifier ¥ of , hereby appoint(s) the person named

below to be the “Primary Authorised Person” to handle all matters related to making applications under the Subsidy
Scheme for Abolition of MPF Offsetting Arrangement on my/our company’s/our organisation’s* behalf, including but
not limited to submission of applications and supplementary documents, updating the information pertaining to the
company/organisation registration and business registration, and setting up and updating my/our company’s/our

organisation’s* profile and account(s) of authorised person(s) on the TransitionEase, etc.:

FEEIRNE N (FHEAE A
Name of Primary Authorised Person
(as shown on Hong Kong Identity Card (“HKID ”)/passport).

FEERENEES (G &I 576 ¢ HIE R HE
. . Issuing Country/Region of

HKID/Passport* No. of Primary Authorised Person: Passport:

T EE A AL

Post Title of Primary Authorised Person:

F L T iz
Signature ¢ Post Title
HEANESR B (H-HF) NE] S HEAEENE
Name of Signee Date (dd/mm/yyyy) Company/Organisation Chop

* MBS

* Please delete where appropriate
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Note

Please provide the name of employer and identifier, and sign this Form according to the type of business
entity of the applicant as tabulated below:

Type of business entity Name of employer Identifier Signee
. Name of company, Certificate of
U3 1F body corporate Incorporation/ Company/
Limited Company, Body | Dody corporale, orpor pany
Corporate, Limited Partnership, limited partnprsh1p, etc. . Reglstra‘gqn Nq. body.corporate
otc, (Remark 1) stated in the (i.e. the 8-digit Unique director
' registration document Business Identifier)
Type II: Name of organisation . ' Person in charge
Reqist : 40 isation (Remark 2 stated in the Registration No. of the
gistered Organisation o e
registration document organisation
Name of sole proprietor/
all partners
(e.g. if a general
partnership with two
Type IlI: individual partners, The first eight digits Sole provrictor/
Sole Proprietorship/ namely CHAN Tai-man of Business A prop ot
General Partnership and HO Siu-man, operates Registration No. ny partner
a business in the name of
TAI Company, please fill
in “CHAN Tai-man and
HO Siu-man”)
Type IV:
Entities exempted from
registration under the Business
iée}%;i[{gl; il O(i)rfd's}rll:rllf:vss E?O ) Name of licence holder Licence No. Licence holder
Hong Kong) but required to
obtain a licence for their
business Remark3)
. HKID No.
P&pe tj/ | Emol (Remark 4) Name of employer (or passport no. if not Employer
ndividual Employer possessing HKID)

It refers to limited companies/body corporates registered under the Companies Ordinance (Chapter 622
of the Laws of Hong Kong), limited partnerships registered under the Limited Partnerships Ordinance
(Chapter 37 of the Laws of Hong Kong), limited partnership funds registered under the Limited
Partnership Fund Ordinance (Chapter 637 of the Laws of Hong Kong), open-end fund companies
registered under the Securities and Futures Ordinance (Chapter 571 of the Laws of Hong Kong), and
registered trustee corporations registered under the Registered Trustees Incorporation Ordinance
(Chapter 306 of the Laws of Hong Kong).

It refers to organisations incorporated/registered under an ordinance of Hong Kong other than those
listed in Remark 1 above, such as the Societies Ordinance (Chapter 151 of the Laws of Hong Kong),
Trade Unions Ordinance (Chapter 332 of the Laws of Hong Kong), Building Management Ordinance
(Chapter 344 of the Laws of Hong Kong) and Education Ordinance (Chapter 279 of the Laws of Hong
Kong), etc. If the employer is the only organisation established under the governing ordinance or its
subsidiary legislation and does not have a Certificate of Registration, please fill in “0001” as the

It refers to entities exempted from business registration under BRO but required to obtain a licence from
a government department to operate the business in Hong Kong, e.g. the business of agriculture, market

Remark 1
Remark 2
identifier.
Remark 3
gardening or fishing.
Remark 4

It refers to an employer entering into an employment contract with an employee in his/her own capacity,
such as a natural person employer engaging a personal chauffeur.
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BHE RIRESTEREESE
(a) MR 20255 H | HRZ®&FBZME - WZHOY i, ZHEENREE

NEENE RUERBE (ERED T
(£ 2025 5 H 1 HRZBRFAKBZRAIUSBES ¥4 ZHERNEER)
Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) ™o !
(For employees whose employment commenced on or after 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

BE&HE

Name of Employer

& B

Name of Employee
ERENE BRI

Hong Kong Identity Card/Passport* No.

1B BB & €V && IE AT RV IR AL

Post Title of Employee before Termination of Employment

1) BENRBFER

Employee’s Years of Service

() RENEGECHHIFHERED

Commencement Date of Employment under a Continuous Contract

(H-HAF)
N (dd/mm/yyyy)
() &iEEEQNERENE T
Relevant Date of Termination of Employment "~
(HA-H %)
(dd/mm/yyyy)
© BBEK i
Years of Service Years Vore3)
2 HEEHE/ERENTE Y
Employee’s Wages V¥ for Calculating SP/LSP Entitlement
[ A#¥Ea: " 1 JER#HEET 7"
Monthly-rated employee 1 V"~ Non-monthly rated employee 1 ® %
[ &E—-MEHEHIEA: [] & 30 {EIEH T{F H f 2 ALY
Last full month’s wages: 18 KR T E4EM ¢
$ 18 days’ wages chosen out of the last
30 normal working days: $
B¢ or ¢ or
[ BEHERELHKEAINERE [ BREEFEEQE LAY RE 128
12 {8 Ay AP TE ¢ AWEHGPETER 18
The average monthly wages over 18 times the average daily wages over
the last 12 months immediately the last 12 months immediately
preceding termination of preceding termination of employment: §
employment: $
BRI TP EER TR L T 5]
* Please delete where appropriate Please put a “v" in the appropriate box
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Q) HEEHE EREs
Calculation of SP/LSP ™7
() ErHEERE (#BARAHES):
Details of Calculation (applicable to monthly-rated employees):
$ X 2/3 X =8
#(2) HILE # (1) (c) HATIR % FH EAE
Wages in item (2) Years of service in item (1)(c) Amount
(b) FESEE @ARFEAHES):
Details of Calculation (applicable to non-monthly rated employees):
$ X = $
#(2) HILE F (1) (c) HATRHFE EAE
Wages in item (2) Years of service in item (1)(c) Amount
(c) REE (EFEHRG) (FRHREFISE 57F) HIRTRTT "#H4, HE (0F) &N
BRE,RR&EFEE -
Net Amount of SP/LSP after Netting the Following Allowable Offsetting Item(s) (if any)
under the Employment Ordinance (Chapter 57 of the Laws of Hong Kong): $
ERERE &KEEe (BLE®EE 3 (a) /3 (b) FH) R "HH, HE : 1
Offsetting Item(s) Netted Off from SP/LSP (i.e. item 3(a)/3(b) above): T
O EEEx (EEE) @fitasie (TaEe ) shEfs oY
Employer-funded (voluntary) mandatory provident fund (“MPF”) scheme benefits “*¥ §
(0 B (F5HH) MR RETEIRIZE &7
Employer-funded (specified) occupational retirement scheme (“ORS”) benefits ™ ¥/ $
0 R ERBEE e~
Gratuities based on employee’s length of service ™ /% $
@) EXfEEENERE REE (ELHLME 3 (¢) HIVENE &)
SP/LSP Paid to Employee (Should be the net amount of SP/LSP in item 3(c) above)
EXffEEENENE RIk&EHE Eng=E:
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(H-H )
(dd/mm/yyyy)
SRR A B T EE IR L Y8R
* Please delete where appropriate FPlease put a “v" in the appropriate box
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M ERBFHETRASRE
The above is prepared by:

B e EREREZ HEH B X /B AR B
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE B EREAREE H¥ (H-AE) ANEEBEIE
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6 ERERE

Acknowledgement of Employee

HANERER (F A H)O WHREXNNWERE " KRES* @HR
$ s AANHBRETEEMRESNEEANEHRE RES*HHCMREE " HH

ZHEBEE (" ZEBETE ) HHEBRNER > W TR REZEN R ERER MR NHE
ANBBREEEE - AATRHE > ZLEK /SEZEAHEE T SR AR E A SR EE A
BUNARR 8/ HE (BREFTRRARERE - REE - AFEME - REEOHRE#HE
HERAREHEZAEREN BRBATEEEAN - RITREBAFE) VEBELY > DEHE K
it Z BB HFE > MEERAGIEERZEETEZMA -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the SP/LSP*

paid to me and provide my personal data and employment details to the Labour Department (“LD”) and/or its
appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that, for the
purposes of processing and auditing application(s) under the Subsidy Scheme, as well as for the purposes of
monitoring and safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use my
personal data for matching with the data held by government bureaux/departments/organisations (including but
not limited to the Immigration Department, the Inland Revenue Department, the Companies Registry, the
Mandatory Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of

ORS, banks and insurance companies).

BE#E# EEEE B (H-A %)
Name of Employee Signature of Employee Date (dd/mm/yyyy)
s S i P 4 TEENEE A E TV B
* Please delete where appropriate ‘Please put a “v” in the appropriate box
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B2
Note 2

st B

Explanatory Notes

FREERANRUTER
(a) FE20254ESH 1 HEHRRFEMRZE UK
(b) FETIHEB—HRL EfRE —
() BREREFEEEE R EREE AR R BRER R BE LR k=K
(i) BEMRE CREAEARETEERE) ((RBEMWE ) (FREAME 485 B) ARBHELIRS
(M58 ) sHEIFHEEK -

This Form is applicable to employees:
(@  whose employment commenced on or after 1 May 2025; and
(b)  any one of the following conditions is met in relation to the employees —
(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(if) contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).

B H S

(a) AMEBEORUE FRAPL: > QIfEEMSHEREH

(b) MEFBENEREUETFTREASKL  AIEABENSREHT

(o) MEREGHRULETEAHERRBASK L  MEBAYERHIRARBASBELEY  DUEBEEES
pi:-

(d) MEEBHEERFEOZETCOER > AIEGQEHEREH

(e) MEHEELNNEHBARER MEERZXERBRKR > HIETENRELH

(f) MEERZEHMES T @ AIFEFRTHE

(9) MEEHRE (BERD) (FBEFIE 57F) £ 10 FETHNERKILEFECOMEBEALS FERAHIA
ARe > HifsEFEEQO&LEEH

(h) MEEEGMBANTMITBIHAAARAECREZEN IEM&ILEESY > RiEREESHN&IEE
R TENBERE » DLREE R

(i) MEBRE (EEEH) £ 10A > AREIREKRFSINIEMELEEEY  AEREIEARERSX
NREBEMNSHNEEEH

(i) WEEWE (BEFEL) 5 31E FHEEAEL > HEBETMEENEEHRNAERESELIELR
XN ITENHE@EBIEY TEHBENN—F > NEEMESE 26 BEHARNAIERESRIELRE
IHNIENHBERBEE TFHBRENN=202— Al H2EUHEEHNEE 26 HEFHKENH
L BV 4

(k) MEEELNLEIERE (BERG) R EXRIE  AIEEBEQLOKIEEE -

Relevant date means:

(@) where an employment contract is terminated by notice, the date on which that notice expires;

(b) where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c) where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d) where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

(e) where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(9) where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h) where an employee terminates his/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated;

(i) where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any four consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total number
of normal working days the employee is not provided with work and is not paid wages for such days; and

(k) where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.

27 SSA_ER_GN(C)(09/2025)



5
Note 5

Note 6

RM—FNRBEBEZEAHE - K LEECORENHE (NZERFEEF  HER 365 H: ORFER
B4 - H¥R 366 H) ERESR -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e. 365
for non-leap year and 366 for leap year) should be used as the denominator.

ITEEE

RiE (EERD) 28 2 T L& BREREINEBT AN ERIF R H Ak ZHA TR FTA R
WA~ BRE (BEXXERM - $TRRE - s BERIEFH) - NERRBE  FmEVBRIAETE
EXERE:

(a) EEREER - HEF - &Y B8 - KERBRNEE

(b) fBERERBRMKETEINVHEK

(c) BREEMERAEEINERGOMS - B ITRMERE TIEL

(d) FEEEMHERLY - EMRBERENEENEERN TSI BN ERHOERAEA ;

(e) {B BTN TAREMEE S Ay Al BE 8§41 8 (4 42 (B B URKH

() SEERMERNBREMEERHAEINERENEELL ) UK

(9) SERRELE LB (R & &IRE AT T Bl < -

BEA4h - R LIRS ¢

(a) BBEEM ; =K

(b) FEHBE 12 8 A AL EA BN E B E R A FEY 20% »

Mg EEAHERE RERES ( ®BRE D OEN > WAKER TEFHEEENA -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@  the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b)  employer’s contribution to any retirement scheme;

(c)  commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(e) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(g)  gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”)/long service payment (“LSP”) if:

(@) itis of a constant character; or

(b) its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during the
same period.

RAFERTNS > AUIREERE RERENERATEL 22,500 THRK -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

BIEAFERNS » MU RERE RREHT 18 RTED 15,000 TRHR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.

—HERIRNERE RRENRSENEE 390,000 T -

The maximum amount of SP/LSP entitlement of an employee is $390,000.

EEXREENSEES FHEREMRMITEN RE#LE - FLZHAM (GEK) BEFECEEZ THF
T BHE - REE -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the

employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset SP/LSP.

5 (a) BEMKIERLBERAR B ZE (HIBREE MK GR&EIME) BREEETEE RS - BEEHIMEHR
HITEFI ) R /2 (b) BELK (FTHES) BEBSERARETEIFE - (b) HiEEE KB RBSEBR AR H
Mz (EARARE CGBESWRE) 4 (3) (b) k5 (1) RESRSE) BEUTAANRATHIRE :

= S B0 N > 32
EEBKEHTY 3 ¥7EEI1¢§M§%§%@$¥§E%#§H%E s .
HEAL" (#3) N °
(FEEBHFE 7 AREAHE) **
* TREGHTFHEMAL ) 15ELTEKERBESHEILR 12 HAKEH FEEMAL @ LIRE (BE
L) A HHIEF AL LR -
** RErHE 2000 £ 12 F 1 HEZ EHIRBFH -
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Note 10

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits (which is exempted under sections 4(3)(b) and 5(1)
of MPFSO) that exceeds the amount calculated in accordance with the following formula:

Emolovyee’s final average Employee’s years (and pro rata for an incomplete
ploy g x  year (o 3)) of service to which the employer-funded X 5% X 12

1 *
LA (e v L e exempt ORS benefits are attributable**
*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under

MPFSO.
** Only years of service on or after 1 December 2000 will count.

Employer-funded (specified) ORS benefits can be used to offset SP/LSP.
HEERBEBXINNEOME T/HF "HAH, EXKE REE -

Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offset SP/LSP.
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(b) A 2025 5% 5 A 1 Huibda2 e (E 2
HEERE REEES (RES DT

(F£20255 5 H 1 HEIFBZERIUSSRE "84 ZHERNER)

Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) ™o !
(For employees whose employment commenced before 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

BE&HE

Name of Employer
(=BT

Name of Employee
ERENE BRI

Hong Kong Identity Card/Passport* No.

1B BB & 4948 IE AT HY R AL

Post Title of Employee before Termination of Employment

M) B BHREER

Employee’s Years of Service

() REREEESHHIFERHH

Commencement Date of Employment under a Continuous Contract

) (dd/mm
(b) &KIFEESLNEREE 42 (H ) (dd/mm/yyyy)

Relevant Date of Termination of Employment "~

(H-H -4 @d/mm/yyyy)

(c) 20254 5 H 1 HRIHNRBEE )
Years of Service before 1 May 2025 Years Note 3)
(d 20255 5 H 1 HEZK L EFEESYNER B HNREER
Years of Service from 1 May 2025 up to Relevant Date of Termination of £E(#3)
Employment Years Mote 3)

Q) HEBEE EREWIHE 7YY

Employee’s Wages “““¥ for Calculating SP/LSP Entitlement ®*

() HLUGTREERE RIRESHEIN IO TE (472025 75 41 Hird gD

Employee’s Wages for Calculating Pre-transition Portion of SP/LSP Entitlement (for employment period before 1

May 2025)

] A#%EaT """ 1 JER#eET "
Monthly-rated employee T V% Non-monthly rated employee + V7

() A12025 45 H 1 HETHIEBHIT L7 12 AT
If the employment period preceding 1 May 2025 was not less than 12 months 1

(] 220255 5 A 1 HATHY (] #2025 5 H 1 HATHYRIR
mE—EHNEALE : 30 &l 15 TAF H P 2EHUHY 18 K
Last full month’s wages TEHA -
immediately preceding 18 days’ wages chosen out of the last
1 May 2025: $ 30 normal working days immediately

preceding 1 May 2025: $
= or B¢ or

[ %92 2025 5 H 1 HATHY (] #2025 4 5 1 HATHYRR
itk 12 i AHEH ¥ 12 (8 A8 HFHETER 18
TE: fi5
The average monthly wages over 18 times the average daily wages
the last 12 months immediately over the last 12 months immediately
preceding 1 May 2025: $ preceding 1 May 2025: $

* MR i TR EENITRIELE TV 5k
* Please delete where appropriate fPlease put a v in the appropriate box
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30 normal working days 1

(ii) #712025 45 A 1 HETHIEFHILF 12 /5 - AT LR~ F 2 30 (IEE TIEHT

If the employment period preceding 1 May 2025 was less than 12 months but not less than one month or

[ %8 2025 4 5 H 1 HATHY
EE—EANEHLE:
Last full month’s wages
immediately preceding
1 May 2025:

B or

(] 82025 % 5 H 1 HATHY
BN EH P LTE
The average monthly wages over
the employment period

immediately preceding
1 May 2025:

$

[]

P2 2025 F 5 H 1 HATAYER R
30 & =5 T{F H 88 HHY 18 K
TESM

18 days’ wages chosen out of the last

30 normal working days immediately
preceding 1 May 2025: $

B or

TR 2025 F 5 H 1 HATHY(E(E
SRV H P TERY 18 45 ¢

18 times the average daily wages

over the employment period
immediately preceding 1 May 2025: §

(iii) 12025 £ 5 7 1 HFIHTIERFHTI LK —M /5 2 30 (FIEH TIEHT

If the employment period preceding 1 May 2025 was less than one month or 30 normal working days 7

[ BAtE2 & & (EH Y
SHIE:
First full month’s wages after
commencement of employment:

$

[]

FlsnZ g E 30 {#I% TFEH
HHEEHUAY 18 R T E4EA ¢

18 days’ wages chosen out of the first
30 normal working days after
commencement of employment: $

(b) AUETEEBRE RRSEBHIBRESWNITE (472025 £5 41 HEAEE)

Employee’s Wages for Calculating Post-transition Portion of SP/LSP Entitlement (for employment period fiom 1

May 2025 onwards)
1 HA#EAT """ [ JeR%EET "
Monthly-rated employee V% Non-monthly rated employee 1“7
[ mEr—MEHNEATE: [ Bt 30 {EIEH LIFH 2T
Last full month’s wages: 18 R ITELA -
$ 18 days’ wages chosen out of the last
30 normal working days: $
B or B or
[ B (E G LAY R 1R [ BERERESYXLERRE 12
12 &l Ay AP LE ¢ & H e H P TER 18 ¢
The average monthly wages over 18 times the average daily wages
the last 12 months immediately over the last 12 months immediately
preceding termination of preceding termination of
employment: $ employment: $
A BRI TR EE T R T 5]

* Please delete where appropriate
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Q) FHEEBEHE REREEHETNS

Calculation of Pre-transition Portion of SP/LSP

(a) BTREEE (EBARAFHES):

Details of Calculation (applicable to monthly-rated employees):

$ X 2/3 X =8
#(2) (a) (i) 7 (i)~ (iii) HATTE F (1) (c) HAIR B FH oy
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

(b) EEEEE (#EAREAFHES):
Details of Calculation (applicable to non-monthly rated employees):

$ X = 8
#(2) (a) (i) 7 (i) 7 (iii) HATTE F (1) (c) HAIRHFH £
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

(© MRiE (BEEA) (FRZAGIE 57 8) fURTMT ", HE (0F) &
HWEBHE RkSEHIAIE 2 /FER
Net Amount of the Pre-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under the Employment Ordinance (“EO”) (Chapter
57 of the Laws of Hong Kong): $

EREHNE RESEHIFEHS (BERSE 3 (a) /3 (b) FH) HIRKT ", HE : 1
Offsetting Item(s) Netted Off from the Pre-transition Portion of SP/LSP (i.e. item 3(a)/3(b) above): T

0 B EEEE Coadit) el e (T@Ee ) shEEs 7
Employer-funded (mandatory) mandatory provident fund (“MPF”’) scheme
benefits V¥ $

O {REMIK (AR BT sk @
CEARHRY "8 BEE RIREEHERED)
Employer-funded (voluntary) MPF scheme benefits %
(that have not been used to offset the post-transition portion of SP/LSP) $

(0 REMR (AR ) BeBEB et &8s "
Employer-funded (basic portion) exempt occupational retirement scheme (“ORS”)
benefits ™% ¥ $

(] {EXHER (F59) BB EIFIzE 7
(FARRS T ¥, BEE  RIkeEHZRE D)
Employer-funded (specified) ORS benefits " 'V
(that have not been used to offset the post-transition portion of SP/LSP) $

(] #EERBFHE L TEe ©
(CHARR T ¥, BEE  RIkeE &R D)
Gratuities based on employee’s length of service ™%
(that have not been used to offset the post-transition portion of SP/LSP) $

* MR i TN EENITRIE L TV 5

* Please delete where appropriate Please put a “v™ in the appropriate box
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C)

(2)

(b)

(c)

©)

ATRENE RIRSEGERE T
Calculation of Post-transition Portion of SP/LSP

stEEEE (mARAFEA)
Details of Calculation (4pplicable to monthly-rated employees):

X 2/3 X =8

#(2) (b) HATTE F (1) (d) HATR I FH EBH
Wages in item (2)(b) Years of service in item (1)(d) Amount

ST EEER (EARELFES):
Details of Calculation (4pplicable to non-monthly rated employees):

#(2)(b) BITE (1) (d) HATR B FH EAE
Wages in item (2)(b) Years of service in item (1)(d) Amount

WEHE  EReESATH S (BEESE 3 (a) 73 (b) ) KEHEES (Bl ELE 4 (a) 74 (b) H) B4
FIEEHE 390,000 7T » 552F% 7 S it RENE R cEH®E I -

If the sum of the pre-transition portion of SP/LSP (i.e. item 3(a)/3(b) above) and the post-transition portion of SP/LSP (i.e. item 4(a)/4(b)
above) exceeds $390,000, please refer to Note 5 for the calculation of the amount of post-transition portion of SP/LSP.

R (EMEMEE) R TRT "HHF, HE (7)) RNEBRE REkE
WERETFEE

Net Amount of the Post-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under EO: $

ERERE REEEFEHS (FEESE 4 (a) 74 (b) H) fIEREE ", HE
Offsetting Item(s) Netted Off from the Post-transition Portion of SP/LSP (i.c. item 4(a)/4(b) above): T
O {@EHERK (HREM:) miEasatEmEs

(ﬁ%%%rﬁﬁJﬁﬁg/F%iﬁﬁ%ﬂﬁ)

Employer-funded (voluntary) MPF scheme benefits
(that have not been used to offset the pre-transition portion of SP/LSP) $

0 @ 0 (IR MR RaTEfaE
(ﬁ%%mr%FJ BHE Rk ESRTE )
Employer-funded (specified) ORS benefits '/

(that have not been used to offset the pre-transition portion of SP/LSP) $

O #EERBEERTMe
CEARMR ", BRE  RIkeESFE D)

Gratuities based on employee’s length of service V¥
(that have not been used to offset the pre-transition portion of SP/LSP) $

EXffERERENENE RkE (ELHLERSE 3 (c) HIVERE REEEHIRIESF

BhES 4 (c) HNERE RRSBHENIFH)
SP/LSP Paid to Employee (Should be the net amount of pre-transition portion of SP/LSP in item
3(c) above plus the net amount of post-transition portion of SP/LSP in item 4(c) above)

EXfTéERENERE,RREHEHE A B3
Total Amount of SP/LSP Paid to Employee $ Date of Payment

(HA-H )
(dd/mm/yyyy)

* MR i TR EE T R T 5]

* Please delete where appropriate Please put a “v™ in the appropriate box
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M ERBFHETRASRE
The above is prepared by:

BE TREREAR LR BE e EREAR TR
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE/BRERERREZ HER (H-A %) NE/REBEE
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6) {EEHERE
Acknowledgement of Employee

HANERER (F A H) WHREXNNWERE " KRES* @HR
$ - AANHHEBEETEEREZMNEETANERE RES*ABUHNREE " B4

ZH&EBEE (" X EBEE L) FHEBUNER > YHE TRENK REZENARHSERAES NHE
ABREEBEFE - FATRHAE  FLER / REZENERE T EGEES ANE A TR EEAm
BURRER 8/ #E (BEEARRAREER - MER - AHEEME - B RS #HE
HERARETERAEREAN BERASTEEEA « RTRABRATE) WERELLY - DNEHE Kk
FTHEBETEIN T - AFEREXMIEEAZEEEZA -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the SP/LSP*

paid to me and provide my personal data and employment details to the Labour Department (“LD”) and/or its

appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that, for the
purposes of processing and auditing application(s) under the Subsidy Scheme, as well as for the purposes of
monitoring and safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use my
personal data for matching with the data held by government bureaux/departments/organisations (including but
not limited to the Immigration Department, the Inland Revenue Department, the Companies Registry, the
Mandatory Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of

ORS, banks and insurance companies).

BEES BEEE B (A-HA )
Name of Employee Signature of Employee Date (dd/mm/yyyy)
MR A A TR EE T R T 5]
* Please delete where appropriate FPlease put a “v"” in the appropriate box
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Note 1

£ 2
Note 2

st B

Explanatory Notes

ARBERNRUTESR :
(a) fE20254E 5 H 1 HEIBAHERE > MEMESLRE 2025E 57 1 HEHRZBKIE s DK
(b) FFETFIEP—HRD ERE —
(i) BERERCSELIHR ERE T HRER R BE R R BIFHE kK
(i) BEME (BEEAESEEEE) (RESMRE D (FREMFE 485 ) AEBFEARSE
("5afEE D sHEEHHERK -

This Form is applicable to employees:
(@  whose employment commenced before 1 May 2025 and was terminated on or after | May 2025; and
(b)  any one of the following conditions is met in relation to the employees —
(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(if) contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).

H R HHE -

(a) WEEESORUETEMPLEL  AEEMNSHEREH

(b) WMEFEEGLRIGETREZNSKIE  AERBRASBEHE

(o) MEFREGEHNENETENHERABASKIL  AEAAHEREHKABAESBRELN  UBRER
#

(d) MEEHBEERHECIZEBETSYER  AIEEHHERHH

(e) WMEMELNIEHBRAER  MEERZERRNK  AIEITENEEH

() WMEERZERIABSET - AIFESETHE

(9) WEERE (BERS) (FBEPFIE 57F) £ 10 FETHNBREL L EFEYMBAS T EMHRA
BAE > AEEFECQEILEE

(h) MEEEFMBEKFMIEBFRAAFNECREZENIEMK LEHESEY > HIEEESQ&IEH
HRTENRELH » DUBBRERE

(i) WMEEME (EEEA) 5 10A k> HEFREMRFINIEMKXLEESY  AIEREFAEERX
TRBEISHWEBEHE

(i) wEERE (BERH) 5 31E GEERET > NEEEEMEGUNEEHANRER TS TEER
BXNTENHREBIEE TFHBEMN—F  NEEMEE 26 BEHNTEREESELELFE
XNTENHEEBBEY TEHBENN=22— Al EEUERARER 26 EEHKENH
MR

(k) MEEEQLIERE (BEERD) NHEXIL > HiIfERBEEHN&IEHE -

Relevant date means:

(@)  where an employment contract is terminated by notice, the date on which that notice expires;

(b)  where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c)  where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d)  where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

()  where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(9)  where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h)  where an employee terminates his’/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is
later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated,

()] where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any four consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total
number of normal working days the employee is not provided with work and is not paid wages for such days; and

(k)  where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.
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Note 4

S — 4 1 PR A BB L PR - LR AR BB (U ERIEME - HBA 365 B ORER
BI4E > EBOR 366 B ) MAES R -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e. 365
for non-leap year and 366 for leap year) should be used as the denominator.

TEESR

RiE (EERD) 28 2 T L& BREREINEBT AN ERIF R H Ak ZHA TR FTA R
WA~ BRE (BEXXERM - $TRRE - s BERIEFH) - NERRBE  FmEVBRIAETE
EXERE:

(a) BERBENER - #5F - &% Bk - KEXRBROEE

(b) BERRESBATEIFIHK ;

(c) BREEMEESNHEEINERGIME - B TRMRE TIL

(d) JEEHEMNEER - MR BRHENEESERR TSI BN EEANEREEH

(e) BEZAMATAEWETIBHYR 5IB ST A 4B RHISH

(f) FEMSRNBREEEERHEEZNERENTERL DK

(9) SEREKILERESQRATTITHNE -

BEAh - R LIRS ¢

(a) BBEEM %K

(b) HHEE 12 HA AFIREAERERERP L AR 20% -
AleEEAEERE REREE ( Rk D OREN > WAKER TEFHEEEA -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@) the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b)  employer’s contribution to any retirement scheme;

(c)  commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(¢) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(9)  gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”)/long service payment (“LSP”) if:

(@) itis ofa constant character; or

(b) its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during the
same period.

WHCHHEEE " 30 ZHEARERERHEFEHEE 20254 5 5 1 B > HEBRE RESD KHEHETR
sy (BN 20254 5 A 1 HRTEVRBHI) REHIKRES (Bld 20254 5 5 1 HEAERES)D -

—#EETUR/NERE RIRSHEEKEL 390,000 T - NEETSNERE RERSEH (EHRE
T & B AT S B 72 M T U GRAT ) &8 390,000 5T B H EFREVER I AREHIRE SR (RERE &
e & EH BRI NEER 390,000 TTREZERE /RIREEH AT NERIEGRE) -

For employee(s) to whom the abolition of MPF offsetting arrangement applies and whose employment straddles 1 May 2025, their
SP/LSP entitlement is divided into the pre-transition portion (i.e. employment period before 1 May 2025) and the post-transition
portion (i.e. employment period from 1 May 2025 onwards).

The maximum amount of SP/LSP for an employee is $390,000. If an employee’s total SP/LSP (i.e. the sum of pre- and post-
transition portions of SP/LSP) exceeds $390,000, the amount in excess will be deducted from the post-transition portion (i.e. the
amount of post-transition portion of SP/LSP should be equal to the remainder of $390,000 after deducting the amount of pre-
transition portion of SP/LSP).

BRAFEENS H AU EERE RRENFHITE 22,500 TRR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

BMIEAFEAMNS H AU EERE RRESH 18 RTEM 15,000 THR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.
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Note 9

510
Note 10

=11
Note 11

512
Note 12

EREEREERNRBREFS OEHBHEEXTMITENRE RS - BLEM (BHE) BRCE BERET T
JHE T8H BHE - RIREBHER S -

It refers to the accrued benefits of the employee that are attributable to the mandatory contributions made to an MPF scheme by the
employer. Employer-funded (mandatory) MPF scheme benefits cannot be used to offset the post-transition portion of SP/LSP.

HREIAESNRESS OEL AREETMITENREES - BZHAN (GEE) B BEz THFE
T EBHE A RIREBHFIR BBEHESS -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the
employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset the pre- and/or post-transition portions of
SP/LSP.

HEEE (BRI REBERRTE (RBEBAGEARE (BEEMHA) F 4 (3) (b) X
5 (1) FRERS) FHEXTREREBNFE  REUATAXHERSOANE  UREERE :

18 B A & £ 4L 0 e B At &l

RARLSIYS R R R < 5% x 12
B (R 0 AL AEE) <

s TREEATHEMAR, AT EHERERILR 12 [ANEA TEERAL RS (%
BHEL) 2K E A LR -

¥ HEFE 2000 £ 12 1 HRZ EHIRBFH -

ELHR (BEXES) SBEBEENBIF 2 T T/HE T HH EBHE - RIREBHEES -

It refers to the employee’s vested benefits attributable to employer’s contributions to an MPF-exempted ORS (which is exempted
under sections 4(3)(b) and 5(1) of MPFSO), or the amount of benefits calculated in accordance with the following formula,
whichever is less:

Employee’s years (and pro rata for an incomplete
x  year (o€ 3) of service to which the employer-funded  x 5% X 12
exempt ORS benefits are attributable**

Employee’s final average
monthly relevant income*

*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under
MPFESO.

** Only years of service on or after 1 December 2000 will count.

Employer-funded (basic portion) exempt ORS benefits cannot be used to offset the post-transition portion of SP/LSP.

15 (a) BEMKIEMEBE BB (HIEREEBX (FRFIME) BB ET B2 - BE EHIMEH
HITEF]) » K /2 (b) BEMK (ETHE ) BMEBSERRETEIFE - (b) HEREE KB RBSFE B H
MR EREMK (EATS) BRBFEBKR BT REREKE (R 10)-

LS (1597) BEBIRGEIF 2 A fIE T2 BRE - RECBRHFIR ZLEHEES -

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits that exceeds the employer-funded (basic portion)
exempt ORS benefits (see Note 10).

Employer-funded (specified) ORS benefits can be used to offset the pre- and/or post-transition portions of SP/LSP.

HRERBEBINNSOME T/F1F 84 ERE RIRCBHFIE SR ZEBHESS -
Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offSet the pre- and/or post-transition portions of SP/LSP.
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