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Applicable to applicants requesting to change the Primary Authorised Person
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Appointment Letter for Change of Primary Authorised Person
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I/Our company/Our organisation*

(Name of Employer) ¢, with the identifier ™ of . 1/Our company/Our organisation*

hereby appoint(s) the person named below to be the “Primary Authorised Person” with effect from

(dd/mm/yyyy) to replace (Name of the current Primary Authorised Person) to handle all matters

related to making applications under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement on my/our
company’s/our organisation’s* behalf, including but not limited to submission of applications and supplementary
documents, updating the information pertaining to the company/organisation registration and the business registration,

and setting up and updating my/our company’s/our organisation’s* profile and account(s) of authorised person(s) on

the TransitionEase, etc.:

METEERENG R FHTEE (7 I )
Name of New Primary Authorised Person
(as shown on Hong Kong Identity Card (“HKID ”)/passport).

B E BT S (38 I HEFS@EBE
HKID/Passport* No. of New Primary Authorised Person: Passport:

WAL £ E IR AR AL

Post Title of New Primary Authorised Person:

BTAEE A N R E sk
Email Address of New Primary Authorised Person:

L ik Az
Signature Mot/ Post Title
#E N H# (A H %) NE R
Name of Signee Date (dd/mm/yyyy) Company/Organisation Chop

*EEMER A
* Please delete where appropriate SSA_ER_AL2(12/2025)
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Note  Please provide the name of employer and identifier, and sign this Form according to the type of business
entity of the applicant as tabulated below:

Type of business entity Name of employer Identifier Signee

Type I: Name of company, Certificate of
I body corporate, Incorporation/ Company/
ELTlgegtgomnga Eglfjtﬁershi limited partnership, etc. Registration No. body corporate
e F(]Rema,k 1) P stated in the (i.e. the 8-digit Unique director
' registration document Business Identifier)
Type II: Name of organisation Person in charge
Registe.re d Organisation ®emark2) stated in the Registration No. of the
registration document organisation

Name of sole proprietor/
all partners
(e.g. if a general
partnership with two

Type IlI: individual partners, The first eight digits Sole proprictor/
Sole Proprietorship/ namely CHAN Tai-man of Business Anp 21: rtner
General Partnership and HO Siu-man, operates Registration No. yp

a business in the name of

TAI Company, please fill

in “CHAN Tai-man and

HO Siu-man”)
Type IV:
Entities exempted from
registration under the Business
Registration Ordinance (“BRO”) . . .
(Chaperol0loRite arslon Name of licence holder Licence No. Licence holder
Hong Kong) but required to
obtain a licence for their
business Remark3)
. HKID No.
;rnﬁ:\ell\d/ual Emplover ®emark4) Name of employer (or passport no. if not Employer
ploy possessing HKID)

Remark 1 It refers to limited companies/body corporates registered under the Companies Ordinance (Chapter 622
of the Laws of Hong Kong), limited partnerships registered under the Limited Partnerships Ordinance
(Chapter 37 of the Laws of Hong Kong), limited partnership funds registered under the Limited
Partnership Fund Ordinance (Chapter 637 of the Laws of Hong Kong), open-end fund companies
registered under the Securities and Futures Ordinance (Chapter 571 of the Laws of Hong Kong), and
registered trustee corporations registered under the Registered Trustees Incorporation Ordinance
(Chapter 306 of the Laws of Hong Kong).

Remark 2 It refers to organisations incorporated/registered under an ordinance of Hong Kong other than those
listed in Remark 1 above, such as the Societies Ordinance (Chapter 151 of the Laws of Hong Kong),
Trade Unions Ordinance (Chapter 332 of the Laws of Hong Kong), Building Management Ordinance
(Chapter 344 of the Laws of Hong Kong) and Education Ordinance (Chapter 279 of the Laws of Hong
Kong), etc. If the employer is the only organisation established under the governing ordinance or its
subsidiary legislation and does not have a Certificate of Registration, please fill in “0001” as the
identifier.

Remark 3 It refers to entities exempted from business registration under BRO but required to obtain a licence from
a government department to operate the business in Hong Kong, e.g. the business of agriculture, market

gardening or fishing.

Remark 4 It refers to an employer entering into an employment contract with an employee in his/her own capacity,
such as a natural person employer engaging a personal chauffeur.
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